@
Hilton

ALEXANDRIA MARK CENTER

SHIPPING INFORMATION
NDTA has worked closely with the Hilton Alexandria Mark Center to improve the delivery process so that exhibitor

freight is delivered to your booth before you set up. For this to work, the following shipping schedule must be
followed:

Your Packages Must Arrive Between: 2/16 - 2/20/2026, 7:00 am - 4:00 pm Monday through Friday

*Name of On-Site Contact Receiving Shipment at the Hotel
*Name of Exhibiting Company and table number
MEETING: 2026 GOVTRAVELS
HILTON ALEXANDRIA MARK CENTER
5000 Seminary Road
Alexandria, VA 22311

Storage of boxes and delivery to your booth/ event location incur a fee: $6.00 per box, $75.00 per
case/crate, $150.00 per pallet. ALL OUTBOUND/RETURN SHIPPING MUST BE ARRANGED & PREPARED BY
CLIENT OR THE EXHIBITION COMPANY CONTRACTED. THE HILTON ALEXANDRIA MARK CENTER is not
responsible for any shipment that is delivered to the hotel and reserves the right to refuse any shipment.
Materials, which are perishable or flammable, will not be accepted.

PAYMENT & INDEMNIFICATION-
ORDERS WILL NOT BE PROCESSED WITHOUT THIS COMPLETED SECTION

*%%*CREDIT CARD NUMBER: EXP

***In order to remit payment with a credit card, please complete this form and return to The Hilton

Alexandria Mark Center. You may return this via E-mail, return mail or fax. Final payment must be received no later than 3
business days prior to service date. Checks must be sent 5 business days prior to the attention:

Hilton Alexandria Mark Center
c/o Amsal Gessesse
(Include your company name)
5000 Seminary Rd
Alexandria, VA 22311

Indemnification
To the extent permitted by law, you agree to protect, indemnify, defend and hold harmless the Hilton
Alexandria Mark Center, Hilton, and the Owner, and their respective employees and agents against all claims,
losses or damages to persons or property, governmental charges or fines, and costs (including reasonable
atftorney's fees), arising out of or connected with your function, except those claims arising out of the sole
negligence or willful misconduct of the hotel.

AUTHORIZING SIGNATURE:

PLEASE RETURN TO:
HOTEL CONVENTION SERVICES MANAGER RE: 2026 GOVTRAVELS
HILTON ALEXANDRIA MARK CENTER

5000 SEMINARY ROAD

ALEXANDRIA, VA 22311
(1) 703-845-1010
(F) 703-845-2610

AGESSESSE@HILTONALEXANDRIAMC.COM
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